If you wish to apply for the role of Treasurer for BILD, please see the following requirements.
Introduction

BILD (British Institute of Learning Disabilities) is looking for two new trustees a Treasurer and deputy Treasurer. The Deputy will work in partnership with the Treasurer to fulfil the following responsibilities and duties. 

In addition, the post holder will deputise for the Treasurer when required. 
Overall Purpose

· To oversee the financial operation of BILD, in line with good practice, our memorandum and articles, and any legal requirements. This includes the relevant monitoring of the key activities that underpin BILD performance as measured financially. 
· To make sure that effective and appropriate financial measures, controls and procedures are in place and that these are regularly reviewed.

· To report to the board of Trustees about the financial health of BILD at regular intervals, as all Trustees remain responsible and liable for the financial administration of the charity.

Main Responsibilities
· To oversee the presentation of the BILD plan (together with scenarios) annual budgets, monthly accounts, together with financial and management information at FSC and to the Board of Trustees.

· To make sure that proper accounts and records are kept to ensure that BILD’s financial resources are spent and invested in line with the charity’s purpose, strategy, policies and governance, and to address the legal and regulatory requirements. 
To ensure the development, implementation and review of financial policies including such items as, reserves and investment policies. 
Main Duties

As one of two Trustees that attend the Finance sub committee the main duties are:
· To be one of two trustees who attend the Monthly Finance Subcommittee meetings with the Senior Management Team and report back to the Board of Trustees. 
· Liaise with the Head of Finance and Business Support and any other member of staff in relation to BILD’s ongoing activities.
· Maintaining sound financial management of the charity’s resources, ensuring that any expenditure is in line with the charity’s values, objectives and strategic plan.

· Liaising with the charity’s auditors as appropriate.

· Liaising with the Senior Management Team to make sure that the charity’s annual accounts are compliant with the current Charity Commission’ SORP. 

· Monitoring and advising on BILD’s financial viability.

· Making sure that there are effective financial systems in place to control the charity’s assets and to ensure the proper investment of funds.

· Ensuring that the financial controls and systems are in place and followed.

· Providing advice on the financial implications of BILD’s strategic plan and business planning processes.

· To assist Trustees to perform their duties by interpreting and explaining financial matters and accounting requirements, ensuring that the Board receives reports containing the information needed in an “easy to understand “format.

· Contributing to BILD’s development by fully participating in all trustee responsibilities and fully participating in all matters required as a trustee.  
· To make sure that BILD is adequately covered against all reasonable liabilities.

To act as a cheque signatory, in line with BILD’s scheme of delegation. We are looking for someone who has
· A commitment to BILD’s work and values

· Professional/business experience at a senior level, including financial expertise and business planning skills.

· The time available, given that this will mean for formal meetings a Finance Subcommittee meeting each month in Kidderminster and at least 4 trustee meetings and an AGM each year.

· A desire to ensure the delivery of BILD’s strategic plan.

· A willingness to be available perform the duties of a trustee and from your particular field of expertise give financial advice to Trustees or BILD staff.

